Medfield High School PTO, Inc. 
Grant Request Form

Today’s DATE: __________________     Applicant NAME: ______________________

EMAIL Address:  __________________________________
ITEM(S) Requested: 


Total AMOUNT Requested: ___________

NOTE:  Approved grant amounts will be available for requested use and should be spent within one year.  Invoices or receipts are required for release of funds.  

Number of Students this will benefit  ________  

Programs Impacted (within Academics, Student Body, The Arts, Athletics, Wellness, In-School, After-School…):  
Are there other Indirect Benefits?

Please provide a detailed DESCRIPTION and TIMELINE for this request.  Pictures or any other material necessary to describe your request may be attached to this form.

How will your request impact the students’ athletic, academic, or extracurricular activity?

Will additional funds be needed to sustain your proposal?  If so, are there plans to incorporate these costs into the MHS budget?

FOR Equipment Requests:  PTO requires that equipment purchased remain as property of Medfield High School.  If you are requesting the purchase of equipment, please provide a description, frequency of use, estimated equipment life, and estimated annual maintenance costs.

If needed, who will be responsible for maintenance and/or training?

Sometimes funds are not available to fully support a request.  MHS PTO may, however, be able to fund part of a proposal with the hope that other sources may be available.  Please indicate any other organizations that may be able to contribute toward this request, if they have been contacted, and amounts available.

· Medfield Foundation $__________
· Medfield Non-Profit Sports or Extracurricular Organization $__________
· MCPE $__________
· MMA $__________
· Other  $___________
· SEPAC $________
· K-8 PTO $_________
If funds are limited, could you reduce the scope of your request and still meet some or all of your objectives?  If so, please indicate and explain the minimum amount needed.

Additional Comments:

SIGNATURES (must complete either 1 or 2 below) 
(1)  Required for ALL Funding Requests except Athletics:

      Signature of Immediate Authority (Content Specialist, Dean, Principal…) 
      ________________________________________________
(2)  Required for ATHLETIC Funding requests:

      Signature of Appropriate Coach________________________________
      Signature of Athletic Director__________________________________

Requests are due at least one week before the monthly PTO meeting, which is generally held the first Wednesday of each month.  Applicants may submit their request by email to Kim Price at kimprice73@me.com. The signed copy can be placed in the PTO mailbox.
Final approval for the appropriation of funds will be given after it has been presented at the PTO general monthly meeting.
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